
 Highway Department 
        Telephone: 701-298-2370 

    Fax: 701-298-2395 
SMB-HWY@casscountynd.gov 

1201 Main Ave W, West Fargo, ND 58078  |  www.casscountynd.gov 

MEMORANDUM 

TO: Cass County Commission 

FROM: Tom Soucy, County Engineer 

DATE:  January 18, 2024 

SUBJECT: Consent Agenda Item for February 5, 2024, Cass County Commission.  Purchase 
of Tractor. 

The 2024 budget includes the replacement of a tractor. Bids were opened January 4, 2024. The 
following bids were received. 

2024 Tractor Bids: 

General Equipment JCB 4220 Fasttrac $266,500.00 
RDO Equipment John Deere 6R215 $277,350.00 

SUGGESTED MOTION:   
Move to approve the purchase of a 2024 JCB 4220 Fasttrac for $266,500.00 from General 
Equipment.  

SoucyT
Tom Soucy



DELIVERY TERMS: GES ARRANGE & INCLUDE

1/24/2024QUOTATION GOOD THRU:

SALESMAN: TRAVIS HINKLEY

BRAND NEW MACHINE.

QUOTATION NO

Q-25990 - 0

PAYMENT TERMS

DUE UPON RECEIPT

CUSTOMER NO
20701

CUSTOMER REF

GENERAL EQUIPMENT & SUPPLIES INC

,  

DATE

01/10/2024

EQUIPMENT SALES QUOTATION

COUNTY: CASSATTN: BLAINE LAAVEG

CASS COUNTY HIGHWAY DEPT
1201 W MAIN AVE
WEST FARGO, NORTH DAKOTA 58078-
1301
UNITED STATES

SHIP TO:

ND

INVOICE TO:

UNIT QTY

10 E00068065 FAST TRAC 1 $266,500.00           $266,500.00

2024 JCB MODEL: 4220 S/N: 3309575

JCB 4220 FASTTRAC

- JCB FASTRAC - 4WS ABS - T4F
- 50 KPH SELECTRONIC
- 540/65R30 BKT RIDEMAXX- SNOW/ICE/ALL-TERRAIN TIRE
- REAR AND FRONT PTO - FRONT 1000RPM 21 SPLINE 1 3/8"
- 3 FRONT AND 3 REAR SPOOLS WITH FRONT LINK
- LADDER
- DRAWBAR MOUNTING ONLY
- CLEVIS POWER PIN DRAWBAR CAT III
- HEAVY DUTY AXLE PAIR
- FRONT FREE FLOW RETURN
- REAR DECK WEIGHT 900 KGS
- SAE COMPLETING PACK (NO WIDE MARKERS)
- CAT 3 - CAT 2 LINKAGE
- SMOKERS PACKAGE
- TWIN MAGNETIC BEACONS
- REAR POWER SOCKET - 3-PIN
- FRONT LOADER PACKAGE
- FIELD PRO PACKAGE - GPS READY
- AGRA GPS READY

FOB: WEST FARGO, ND

WARRANTY: 3YR/3000HR PREMIER 

SET TOTAL: $266,500.00

UNIT PRICE TOTALSET



TOTAL PURCHASE: $266,500.00

LESS TRADE-IN(S): $0.00

$266,500.00

$0.00MISC CHARGES:

TOTAL AMOUNT (USD)

SUB TOTAL: $266,500.00

CUSTOMER ACCEPTANCE CUSTOMER POGENERAL EQUIPMENT & SUPPLIES INC

*** Sales Tax is not included on this quote. Applicable sales tax will be included on the Equipment Sales Agreement and Equipment Sales Invoice 
based on applicable sales tax. ***



Cass County Courthouse 
211 9th St. S. Fargo, ND 58108 

Phone 701.241.5850 
Fax 701.241.5838 

www.casscountynd.gov 
sa-defense-notices@casscountynd.gov 

State’s Attorney Office 
Kimberlee J. Hegvik, State’s Attorney

MEMORANDUM 
To: County Commission 

Frome Kimberlee J. Hegvik, Cass County State’s Attorney 

Date: January 29, 2024 

Subject: Purchase of office furniture and network switch for State’s Attorney’s Office 

I am requesting $19,630.87 to purchase office furniture from Fluid Interiors (formerly known as 
Christiansons) for the remodeled State’s Attorney’s Office space.  Proposed designs and bids were also 
obtained from Business Essentials and Inter Office.  Fluid Interiors’ layouts/designs/product selections 
best match my office’s requirements.  Attached is the quote obtained from Fluid Interiors.  

I am also requesting $7,318 for the purchase of a network switch which is needed to support additional 
network connections on the 3rd floor of the State’s Attorney’s Office 

These expenses were anticipated and budgeted for 2024 in line items 3101-4017201 and 3101-4019111. 

SUGGESTED MOTION: Authorize the purchase of furniture for the State’s Attorney’s Office in the 
amount of $19,630.87 from Fluid Interiors and $7,318 for the purchase of a network switch, both with 
funds from line items 3101-4017201 and 3101-40195111 of the State’s Attorney’s 2024 budget. 

















Finance Office 
        Telephone: 701-241-5600 

    Fax: 701-241-5728 
SMB-FIN@casscountynd.gov 

MEMO 

TO: Cass County Commission 

FROM: Alicia Hildebrand, Treasury Manager 

DATE:  February 5, 2024 

SUBJECT: Finance Office Remodel 

The 2024 budget includes the addition of two positions for the Finance Office: a Wedding 
Coordinator and an Accountant. The budget also includes $55,000 to remodel the current 
Finance Office space to allow for the creation of two office spaces for the approved positions.  

Buildings and Grounds received a quote for the remodel work from Walz Enterprises in the 
amount of $6,775.50.  

Buildings and Grounds also received quotes for office furniture from Inter Office and Business 
Essentials.  

Gene Gartner, Maintenance Supervisor, has recommended going with Inter Office since that is 
who we purchased all our other furniture through. This will ensure that they will provide a direct 
match to our current furniture so maintenance staff will be able to match parts if needed. The 
difference in price is $1,554.98.   

Suggested Motion: 
Move to authorize the purchase of the Finance Office remodel work with Walz Enterprises in 
the amount of $6,775.50; and authorize the purchase of office furniture from Inter Office in the 
amount of $10,056.00 from account 101-1503-4014701.   

211 9th Street South, Fargo, ND 58103  |  www.casscountynd.gov 
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Prepared by: Sarah Huckle

Quote Number: 10246-36816

Prepared For: Alicia Hildebrand
Date: 1/31/2024

Valid For 17 Days

Cass County Courthouse
CCC FINANCE REMODEL FURNITURE

Confidential
© 2024 InterOffice - Fargo.The information in this transmittal is proprietary to InterOffice - Fargo. It is provided on the condition that it 

remains in confidence between InterOffice - Fargo and the recipient of this quote.  Do Not Copy, Distribute nor Share the Contents of 
this proposal without the written permission of InterOffice - Fargo.

INTEROFFICE - FARGO ▪ 1630 1ST AVE N, SUITE A ▪ FARGO, ND 58102 ▪ PHONE: (701) 232-3013 ▪ FAX: (701) 476-0911 ▪ WEBSITE: HTTP://WWW.INTEROFFICEND.COM
INTEROFFICE - BISMARCK ▪ 920 E. FRONT AVE. SUITE B ▪ BISMARCK, ND 58504 ▪ PHONE: (701) 751-2998 ▪ WEBSITE: HTTP://WWW.INTEROFFICEND.COM



Phase Price Tax Total
CCC Finance Remodel Furniture ( HMI Op )

Total

Option

OFFICE 1 CANVAS $4,497.22 $0.00 $4,497.22

OFFICE 2 CANVAS $4,414.14 $0.00 $4,414.14

Dealer Services $1,144.64 $0.00 $1,144.64

$10,056.00 $0.00 $10,056.00

$10,056.00 $0.00 $10,056.00

Project Summary

SH / CCC Finance Remodel - New Offices

Project Investment

$10,056.00

$0.00(0%)

Grand Total

Tax
Project Total $10,056.00

Bill To
Cass County Courthouse 
Records & Finance 
211 9th St S 
Fargo, ND 58103

Install To

Cass County Courthouse 
Records & Finance 
211 9th St S 
Fargo, ND 58103

Payment Schedule 50% Deposit/Net 30 Days
50% Deposit Due at Signing $5,028.00

50% Remaining Balance Due Upon Completion $5,028.00

Price Summary by Phase

SUMMARY PAGE
Quote Number: 10246-36816

InterOffice - Fargo
1630 1st Ave N, Suite A
Fargo, ND 58102
Phone: (701) 232-3013
Fax: (701) 476-0911
http://www.interofficend.com

Interoffice - Bismarck
920 E. Front Ave. Suite B
Bismarck, ND 58504
Phone: (701) 751-2998
Fax: (701) 751-1519
http://www.interofficend.com

Page 2 of 8INTEROFFICE - FARGO ▪ 1630 1ST AVE N, SUITE A ▪ FARGO, ND 58102 ▪ PHONE: (701) 232-3013 ▪ FAX: (701) 476-0911 ▪ WEBSITE: HTTP://WWW.INTEROFFICEND.COM
INTEROFFICE - BISMARCK ▪ 920 E. FRONT AVE. SUITE B ▪ BISMARCK, ND 58504 ▪ PHONE: (701) 751-2998 ▪ WEBSITE: HTTP://WWW.INTEROFFICEND.COM



CUSTOMER QUOTE
# 10246-36816

Expires: 2/17/2024

InterOffice - Fargo
1630 1st Ave N, Suite A
Fargo, ND 58102
Phone: (701) 232-3013
Fax: (701) 476-0911
http://www.interofficend.com

Interoffice - Bismarck
920 E. Front Ave. Suite B
Bismarck, ND 58504
Phone: (701) 751-2998
Fax: (701) 751-1519
http://www.interofficend.com

Bill To

Cass County Courthouse 
Records & Finance 
211 9th St S 
Fargo, ND 58103

Install To

Cass County Courthouse 
Records & Finance 
211 9th St S 
Fargo, ND 58103

salesperson quote name payment termsproject # print date

10246 CCC Finance Remodel FurnitureSarah Huckle 50% Deposit/Net 30 Days 1/31/2024

 / OFFICE 1 CANVAS

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

1 FTS22V.5466LS / Vary Easy Extended Corner Surface, Rectangular End, squared-
edge, 24" deep, 54" wide le  x 66" wide right, high-pressure laminate 
top/thermoplas c edge, for freestanding applica ons

1.00 EA $405.90 $405.90

1T 
LBV 

Pre-Determined Top/Edge 
Warm Grey Teak 

OPTIONS

2 FTS10.2472LS / Rect Surf,sq-edge,24" d,72" w,high-pressure lam 
top/thermoplas c edge,no brackets, for freestd or use w/ low crdnz

1.00 EA $182.82 $182.82

LBV 
LBV 

Warm Grey Teak (Top Finish) 
Warm Grey Teak (Edge Finish)  

OPTIONS

3 FV2A2.24FL / Open Support Leg,Archtrl Foot,Fxd Hght,L  24D1.00 EA $197.34 $197.34

EH  Metallic Bronze (Surface Finish)  

OPTIONS

4 FV43H.WM1548L03L / Ovhd Stg Cab, Hinged Doors, Wall Mount, Lam 
Case/Doors, 3/8 Lam Thin Top, Lock, 15H 48W

1.00 EA $602.91 $602.91

KD 
LBV 
LBV 
LBV 

Keyed Differently, Black (Lock Op on)  
Warm Grey Teak (Case/Edge Finish)  
Warm Grey Teak (Door/Edge Finish)  
Warm Grey Teak (Top/Edge Finish)  

OPTIONS

5 FV990.C123A48R / Wall-Mount Fabric Tackboard, for use w/ Canvas Private 
Office,for use w/ Canvas 2-1/4" plinth base or 28.5"h worksurface at a 68"H 
datum,23.5"h to go between a worksurface (28.5"h) & 15"h overhead or 
between a low crdnz (1 1/4" thick top) & 22"h overhead

1.00 EA $180.84 $180.84

2M 
02 

Silkworm-Pr Cat 1 (Fabric)  
Silkworm Pongee (Discon nuing) (2M_Colors)  

OPTIONS

Page 3 of 8



CUSTOMER QUOTE
# 10246-36816

Expires: 2/17/2024

InterOffice - Fargo
1630 1st Ave N, Suite A
Fargo, ND 58102
Phone: (701) 232-3013
Fax: (701) 476-0911
http://www.interofficend.com

Interoffice - Bismarck
920 E. Front Ave. Suite B
Bismarck, ND 58504
Phone: (701) 751-2998
Fax: (701) 751-1519
http://www.interofficend.com

 / OFFICE 1 CANVAS

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

6 LQ14L.24BBF / Ped Arc Pull,Surface A ,Lam Frnt, 24D B/B/F1.00 EA $356.40 $356.40

SB 
SS 
SNB 
LBV 
KD 
NH 
2F 
2M 

Full-Extension Ball-Bearing (Slides)  
Smooth Paint On Smooth Steel (Paint/Steel Type)  
Sa n Bronze (Surface Finish)  
Warm Grey Teak (Front Finish)  
Keyed Differently, Black (Lock)  
Brushed Nickel (Pull Finish)  
27 1/4" High (Raised Height) (Base Height)  
Drawer Divider In Box Drawers, 2 File Converters In File Drawer (Drawer Interior)  

OPTIONS

7 LQ14L.24FF / Ped Arc Pull,Surface A ,Lam Frnt, 24D F/F1.00 EA $356.40 $356.40

SB 
SS 
SNB 
LBV 
KD 
NH 
2F 
1M 

Full-Extension Ball-Bearing (Slides)  
Smooth Paint On Smooth Steel (Paint/Steel Type)  
Sa n Bronze (Surface Finish)  
Warm Grey Teak (Front Finish)  
Keyed Differently, Black (Lock)  
Brushed Nickel (Pull Finish)  
27 1/4" High (Raised Height) (Base Height)  
2 File Converters In Each File Drawer (Drawer Interior)  

OPTIONS

8 7046L-FDEX5472-4272EOC-F24 / Fundamentals EX, 3 Leg Base, 24"Flat Feet, For 
7046L Wksf

1.00 EA $893.44 $893.44

-SS 
~ 
-S 
~ 

Standard Switch (SWITCH SELECTION) 
Standard Cord (CHICAGO COMPLIANT 9' CORD) 
Silver (BASE COLOR CHOICE) 
No Selec on (MEMS ANTI COLLISION UPGRADE)  

OPTIONS

9 L2T.S6824241BRL02A / Stg Tower, Base, File/File, Wardrobe Right, Lam 
Case/Front, 3/4 Lam Top, Arc Pull 68H 24W 24D

1.00 EA $1,321.17 $1,321.17

M 
LBV 
LBV 
NH 
KD 

+Metal (Interior Drawer Material)  
+Warm Grey Teak (Case/Front Finish)  
+Warm Grey Teak (Top/Edge Finish)  
+Brushed Nickel (Pull Finish)  
+Keyed Differently, Black (Lock Op on)  

OPTIONS

subtotal $4,497.22
$0.00sales tax

total $4,497.22

 / OFFICE 1 CANVAS TOTAL SUBTOTAL

 / OFFICE 2 CANVAS

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

10 FTS10.2466LS / Rect Surf,sq-edge,24" d,66" w,high-pressure lam 
top/thermoplas c edge,no brackets, for freestd or use w/ low crdnz

1.00 EA $182.83 $182.83

LBV 
LBV 

+Warm Grey Teak (Top Finish)  
+Warm Grey Teak (Edge Finish) 

OPTIONS

Page 4 of 8



CUSTOMER QUOTE
# 10246-36816

Expires: 2/17/2024

InterOffice - Fargo
1630 1st Ave N, Suite A
Fargo, ND 58102
Phone: (701) 232-3013
Fax: (701) 476-0911
http://www.interofficend.com

Interoffice - Bismarck
920 E. Front Ave. Suite B
Bismarck, ND 58504
Phone: (701) 751-2998
Fax: (701) 751-1519
http://www.interofficend.com

 / OFFICE 2 CANVAS

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

11 FV2A2.24FL / Open Support Leg,Archtrl Foot,Fxd Hght,L  24D1.00 EA $197.35 $197.35

EH  +Metallic Bronze (Surface Finish)  

OPTIONS

12 FV43H.WM1566LWTL / Ovhd Stg Cab, Hinged Doors, Wall Mount, Lam 
Case/Doors, Finished Case Top, Lock, 15H 66W

1.00 EA $791.71 $791.71

KA 
LBV 
LBV 

@Keyed Alike (Lock Op on) 
@Warm Grey Teak (Case/Edge Finish)  
@Warm Grey Teak (Door/Edge Finish)  

OPTIONS

13 FV990.C123A66R / Wall-Mount Fabric Tackboard, for use w/ Canvas Private 
Office,for use w/ Canvas 2-1/4" plinth base or 28.5"h worksurface at a 68"H 
datum,23.5"h to go between a worksurface (28.5"h) & 15"h overhead or 
between a low crdnz (1 1/4" thick top) & 22"h overhead

1.00 EA $230.02 $230.02

2M 
02 

+Silkworm-Pr Cat 1 (Fabric)  
+Silkworm Pongee (Discon nuing) (2M_Colors)  

OPTIONS

14 LQ14L.24BBF / Ped Arc Pull,Surface A ,Lam Frnt, 24D B/B/F1.00 EA $344.85 $344.85

SB 
SS 
EH 
LBV 
KD 
NH 
2F 
3M 

Full-Extension Ball-Bearing (Slides)  
Smooth Paint On Smooth Steel (Paint/Steel Type)  
Metallic Bronze (Surface Finish)  
Warm Grey Teak (Front Finish)  
Keyed Differently, Black (Lock)  
Brushed Nickel (Pull Finish)  
27 1/4" High (Raised Height) (Base Height)  
Drawer Divider In One Box Drawer, Pencil Tray In One Box Drawer, 2 File Converters In File Drawer
(Drawer Interior)  

OPTIONS

15 LQ14L.24FF / Ped Arc Pull,Surface A ,Lam Frnt, 24D F/F1.00 EA $356.40 $356.40

SB 
SS 
SNB 
LBV 
KD 
NH 
2F 
1M 

+Full-Extension Ball-Bearing (Slides)  
+Smooth Paint On Smooth Steel (Paint/Steel Type)  
+Sa n Bronze (Surface Finish)  
+Warm Grey Teak (Front Finish) 
+Keyed Differently, Black (Lock)  
+Brushed Nickel (Pull Finish)  
+27 1/4" High (Raised Height) (Base Height)  
+2 File Converters In Each File Drawer (Drawer Interior)  

OPTIONS

Page 5 of 8



CUSTOMER QUOTE
# 10246-36816

Expires: 2/17/2024

InterOffice - Fargo
1630 1st Ave N, Suite A
Fargo, ND 58102
Phone: (701) 232-3013
Fax: (701) 476-0911
http://www.interofficend.com

Interoffice - Bismarck
920 E. Front Ave. Suite B
Bismarck, ND 58504
Phone: (701) 751-2998
Fax: (701) 751-1519
http://www.interofficend.com

 / OFFICE 2 CANVAS

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

16 LQ300L.68LV / Stg Twr,Arc Pull,Stor Case,Lam Frnt,Wdrb L ,B/B/F/F 68H1.00 EA $1,636.54 $1,636.54

SB 
SS 
SNB 
LBV 
KD 
NH 
CH 
3M 

+Full-Extension Ball-Bearing (Slides)  
+Smooth Paint On Smooth Steel (Paint/Steel Type)  
+Sa n Bronze (Surface Finish)  
+Warm Grey Teak (Front Finish) 
+Keyed Differently, Black (Lock)  
+Brushed Nickel (Pull Finish)  
+Coat Hook (Wardrobe Interior)  
+Drawer Divider In One Box Drawer, Pencil Tray In One Box Drawer, 2 File Converters In File Drawer
(Drawer Interior)  

OPTIONS

17 46-FDEX30-48-F24 / Fundamentals EX, 2 Leg Base, 24"Flat Feet, For 46-51"W 
Wksf, C9 Compliant

1.00 EA $551.68 $551.68

-SS 
-S 
~ 

Standard Switch (SWITCH SELECTION) 
Silver (BASE COLOR CHOICE) 
No Selec on (MEMS ANTI COLLISION UPGRADE)  

OPTIONS

18 FTS10.2448LS / Rect Surf,sq-edge,24" d,48" w,high-pressure lam 
top/thermoplas c edge,no brackets, for freestd or use w/ low crdnz

1.00 EA $122.76 $122.76

LBV 
LBV 

+Warm Grey Teak (Top Finish)  
+Warm Grey Teak (Edge Finish) 

OPTIONS

subtotal $4,414.14
$0.00sales tax

total $4,414.14

 / OFFICE 2 CANVAS TOTAL SUBTOTAL

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

19 Dealer Services / Manufacturer Freight, Receive, Delivery, Installa on, Design, Project
Management and Travel (if applicable)

1.00 EA $1,144.64 $1,144.64

 (Option Total)

subtotal $10,056.00
$0.00sales tax

total $10,056.00

Authorized Signature Accepted Date

Print Name

Thank you for your Business!  By signing below, you are approving InterOffice to place the above order for you and 
agree to the Terms and Conditions below.  

Customer Sign-Off

Page 6 of 8



CUSTOMER QUOTE
# 10246-36816

Expires: 2/17/2024

InterOffice - Fargo
1630 1st Ave N, Suite A
Fargo, ND 58102
Phone: (701) 232-3013
Fax: (701) 476-0911
http://www.interofficend.com

Interoffice - Bismarck
920 E. Front Ave. Suite B
Bismarck, ND 58504
Phone: (701) 751-2998
Fax: (701) 751-1519
http://www.interofficend.com

1.  PROPOSALS & ORDERS
a.  TERM:  All prices quoted by InterOffice are valid for thirty (30) days from date of proposal, unless otherwise noted.  
b.  ACCEPTANCE: All orders require either a hard copy purchase order issued by Buyer or a proposal prepared by Seller which has been approved,
signed, & dated by Buyer.
c.  MODIFICATIONS/CANCELLATIONS: Any requested modification to an order is subject to the approval of Seller & manufacturer or supplier of the
goods ordered.  Buyer will pay all additional charges resulting from order modifications, cancellations, & changes.  Express ship orders cannot be changed
or cancelled.  Changes must be made via a revised purchase order or signed/dated revised proposal.  Excessive modifications that result in extra design,
project management, or specification costs not already included in the initial proposal will be paid by the buyer at a rate of $80/hour.
d.  RETURNS: All product is custom manufactured to customer specifications & therefore  cannot be returned.
e.  DEPOSITS:  Unless Buyer has an approved open account, payment schedule will be as follows:   50% deposit on all orders, balance upon substantial
project completion.

2.  DELIVERY & INSTALLATION
a.  SCHEDULE:  Seller will inform buyer of an estimated date of delivery ("Estimated Delivery Date") when seller receives an estimated shipping date from
its supplier or manufacturer.  The estimated delivery date is not a guaranteed delivery date.  Buyer recognizes & acknowledges that the Estimated Delivery
Date is merely an estimate & is subject to change by seller without notice.
b.  NORMAL BUSINESS HOURS: Delivery & installation work will be performed by the Seller's staff normal business hours Monday - Friday unless other
specific agreements are made in writing.  Installations done after normal business hours will be subject to additional overtime charges & subject to the
Seller's acceptance.
c.  ELECTRICAL HOOKUP:  Hardwiring of electrical is not included & must be supplied by a licensed electrician.
d.  JOBSITE CONDITIONS:  The job site  must be ready to accept furniture with construction complete (ceiling grid and tile in, wall covering/paint done,
carpet and baseboard finished, electrical/data work done, etc.) and the space free of trades (punch list trades only), as well as clean and free of debris.
Adequate facilities for off-loading, staging, moving and handling of merchandise shall be provided.  Excessive handling of product due to site not being
ready or causing InterOffice to work around other trades will result in extra labor charges assessed to Buyer at $80/man/hour.
e.  JOBSITE SERVICES:   Electric current, heat/ventilation, hoisting and/or elevator service will be furnished without charge to seller.  
f.  BUYER'S ACCEPTANCE:  Buyer agrees to have an agent on the premises at the agreed upon delivery time to accept product deliveries & completed
work.  All merchandise shall be considered accepted after Buyer or agent has signed the delivery document.  All claims or exceptions must be made in
writing on the delivery document or bill of lading on the date the work is completed.  
g.  DROP SHIPMENTS:  In case of drop shipments where product is delivered without installation, Buyer will receive, inspect & install ordered
goods.  Buyer has 5 days from receipt of goods to report/claim damage with Seller.

3.  INVOICING
a.  TIMING:  Product purchased under this agreement & any related installation will be fully invoiced upon delivery of the product.  Any product being
held at Buyer's request or due to construction delays will be invoiced in full upon Seller's receipt of goods & a holding/storage fee will be assessed to the
Buyer.   
b.  TAXES:  Buyer agrees to pay any & all applicable taxes.  If Buyer possesses tax-exempt status, a certificate is to be provided prior to order placement.  
c.  PAYMENT:  InterOffice accepts cash, check, or credit card.  (VISA, MC, AMEX or Discover)  Financing is offered too.

4.  ADDITIONAL TERMS
a.  WARRANTIES:  Seller will identify all manufactuer's warranties & will provide to the Buyer reasonable assistance to permit the Buyer to assert claims
based upon such warranties directly to the manufacture at Buyer's expense.
b.  LOSS OR DAMAGE:  After arrival at the site, any loss or damage by weather, other trades such as painting or plastering, fire or other elements, shall be
the responsibility of the buyer, and the buyer agrees to hold the seller harmless from loss for such reasons.
c.  DEFICIENCIES:  While we take every precaution to ensure that all orders are on time and complete, from time to time items are missed or are damaged
during the transport or installation process. We will qualify any of these effected items as deficiencies. Any payment holdback with regards to deficient
items will be calculated as “double the value of any deficient items to a maximum value of 10%” of the total invoice.

INTEROFFICE TERMS AND CONDITIONS OF PURCHASE AGREEMENT

I  HAVE READ & AGREE TO THE ABOVE TERMS & CONDITIONS.  ___________ (initial here)
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InterOffice - Fargo
1630 1st Ave N, Suite A
Fargo, ND 58102
Phone: (701) 232-3013
Fax: (701) 476-0911
http://www.interofficend.com

DEPOSIT INVOICE

due by  2/17/2024

# 10246-36816-0

Bill To

Cass County Courthouse 
Records & Finance 
211 9th St S 
Fargo, ND 58103

Install To / End User

Cass County Courthouse 
Records & Finance 
211 9th St S 
Fargo, ND 58103

SALESPERSON QUOTE NAME PROJECT NAMEPROJECT #

Sarah Huckle CCC Finance Remodel Furniture SH / CCC Finance Remodel - New Offices10246

Option Phase Price Tax Total Deposit Amount
CCC Finance Remodel Furniture ( HMI Op ) OFFICE 1 CANVAS $4,497.22 $0.00 $4,497.22 $2,248.61

OFFICE 2 CANVAS $4,414.14 $0.00 $4,414.14 $2,207.07

Dealer Services $1,144.64 $0.00 $1,144.64 $572.32

$10,056.00 $0.00 $10,056.00 $5,028.00

Total $10,056.00 $0.00 $10,056.00 $5,028.00

Deposit Details Summarized by Phase

$10,056.00
$0.00

$10,056.00

$5,028.0050% Deposit Due

Total

Sales Tax
Order Total
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OFFICE 1 PLAN
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MINNEAPOLISOFFICE 1

Business Essentials will not be responsible for variations in building plan dimensions occurring as a
result of actual construction dimension variances which may affect the placement of furniture and
equipment. Field verification of site required prior to ordering furniture. The furniture selection and
layout of this drawing are the property of Business Essentials and may not be distributed or
conveyed to third parties without written permission from Business Essentials. SCALE:

CASS COUNTY - FINANCE ERIK LARSON

DESIGN:
CLAUDIA MENDOZA

1/22/2024

PAGE NO:

GRAND FORKS

CASS COUNTY

CUSTOMER SIGNATURE

PAINT -
SILVER

TACKBOARD
FABRIC -
REFUGE -
ECLIPSE

FINAL SIGN OFF:

SALES:

BE-01147

211 9TH STREET SOUTH
FARGO, ND 58108

BI #:

DESCRIPTION:
-      60"x36"x24"X24" HEIGHT ADJUSTABLE DESK WITH A 24"X36" RETURN
-      18"X72" DESK
-      36" WALL MOUNT CABINET WITH TACKBOARD AND LIGHT
-      24"X 66" WARDROBE ( RIGHT HANDED)
-      MOBILE BOX/FILE STORAGE PEDESTAL

UPPER STORAGE IS NOT FOR LOCKING
PLATINUM GROMMETS

WEST FARGO
DATE:

1. 11/30/23
2. 12/06/23
3. 12/12/23
4. 12/15/23
5. 12/18/23
6. 12/20/23

1/4" = 1'

REVISIONS

LAMINATE -
PORTICO
TEAK

SITE PLAN

DIMENSIONS TO VERIFY
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DESCRIPTION:
-      24"x48" HEIGHT ADJUSTABLE DESK
-      66" DESK
-      30" AND A 36" WALL CABINET WITH TACKBOARD AND LIGHT
-      24" WARDROBE
-      PEDESTAL FILE/FILE
-      PEDESTAL BOX/BOX/FILE

UPPER STORAGE IS NOT FOR LOCKING
PLATINUM GROMMETS

REVISIONS

BI #:

PAINT -
SILVER

FINAL SIGN OFF:

1/4" = 1'

BE-01147

LAMINATE -
PORTICO
TEAK

CASS COUNTY - FINANCE

CASS COUNTY

PAGE NO:

SALES:

DATE:

SITE PLAN

WEST FARGO

DESIGN:
CLAUDIA MENDOZA

GRAND FORKS

1. 11/30/23
2. 12/06/23
3. 12/12/23
4. 12/15/23
5. 12/18/23
6. 12/20/23
7. 01/19/24

MINNEAPOLIS

211 9TH STREET SOUTH

TACKBOARD
FABRIC -
REFUGE -
ECLIPSE

SCALE:

FARGO, ND 58108

Business Essentials will not be responsible for variations in building plan dimensions occurring as a
result of actual construction dimension variances which may affect the placement of furniture and
equipment. Field verification of site required prior to ordering furniture. The furniture selection and
layout of this drawing are the property of Business Essentials and may not be distributed or
conveyed to third parties without written permission from Business Essentials.

OFFICE 2

1/22/2024
CUSTOMER SIGNATURE

ERIK LARSON

DIMENSIONS TO VERIFY



ACCT  11828

1/22/2024

Erik Larson BE-01147

bill to ship to

Sales Rep

delivery type

Quote Number

project:

ship complete

payment terms

date:

delivery team

PAUL FRACASSI
CASS COUNTY
211 9TH ST S
FARGO, ND 58103
701 241-5617

PAUL FRACASSI
CASS COUNTY
211 9TH ST S
FARGO, ND 58103
701 241-5617

description qtyproduct number price extended# department

BREAKROOM

HWR2460PN Systems Rectangular Wksfc Edgeband 24D x 
60W N

1 $184.15 $184.151

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

.DP Portico Teak

HWR2466PN Systems Rect Wksfc Edgeband 24D x 66W No 
Grom

1 $197.20 $197.202

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

.DP Portico Teak

HNLMP3028 30W x 27-7/8H Modesty / Ped Back Panel 3 $90.09 $270.273

.X No Grommet

$(L1STD) Grd L1 Standard Laminates

.LSA1 Sterling Ash

HNLMP3628 36W x 27-7/8H Modesty / Ped Back Panel 1 $97.50 $97.504

.X No Grommet

$(L1STD) Grd L1 Standard Laminates

.LSA1 Sterling Ash

HNL2930LD 30x15x28-1/2 Wall Mount Storage  lam doors 3 $441.87 $1,325.615

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

CASS COUNTY - FINANCE - BE-01147 01-22.sp4 Page 1 of 6



description qtyproduct number price extended# department

HNL2936LD 36x15x28-1/2 Wall Mount Storage  lam doors 1 $491.79 $491.796

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

HNL233028PSC 30Wx23-1/8Dx28-1/2H Storage Cabinet 
Pedestal

3 $423.15 $1,269.457

.A Cylinder/Satin

.X No Grommet

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

HNL233628PSC 36Wx23-1/8Dx28-1/2H Storage Cabinet 
Pedestal

1 $438.75 $438.758

.A Cylinder/Satin

.X No Grommet

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

$4,274.72Sub Total

OFFICE 1

HLINEARC2 Field Install Dwr/Dr Kit-Linear Mat Chrome 2pack 3 $30.81 $92.439

HLED17A 17" LED Light 
W/PwrSupplyForDaisyChain(STARTER)

2 $171.39 $342.7810

SPLH-SYST-DRKNB Custom Systems Door Knob 1 $16.82 $16.8211

.M263164 .M263164 - Special Number

HF23S Contain Satin Removable Lock Core Kit 3 $17.69 $53.0712

.X101E 101E

HHN831124 Flat Bracket 24D 1 $24.65 $24.6513

.S Charcoal

HLSLZ5SC60 48"W External Stiffener 1 $52.65 $52.6514

.P Black

HLSLZ5SC48 36"W External Stiffener 2 $46.02 $92.0415

CASS COUNTY - FINANCE - BE-01147 01-22.sp4 Page 2 of 6



description qtyproduct number price extended# department

.P Black

HSDEP1129F 11"D End-Panel Supports: Freestanding 2 $78.59 $157.1816

$(P2) P2 Paint Opts

.PR6 Silver

HSDMP724 Half Hgt 14Hx72W Mod Pnl 1 $87.29 $87.2917

$(P2) P2 Paint Opts

.PR6 Silver

H105106 10500 Series 15 3/4Wx18 7/8Dx21 7/8H 
Mobile Ped B/F

1 $356.46 $356.4618

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

LPT1 Portico Teak

H105301R 10500 Series Personal Wardrobe/Strg Cab 
24W 24D 66-5/8"H

1 $1,068.21 $1,068.2119

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

LPT1 Portico Teak

H105381 10500 Series Wall Mounted Storage Cabt 
36"W x 14-5/8"D

2 $374.79 $749.5820

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

LPT1 Portico Teak

HLSL36TW WM Tackboard for 36W WM Overhead 2 $126.75 $253.5021

$(A) Grd A Fabric

.RFG Refuge

90 Eclipse

HWR1872P Systems Rectangle Worksurface 18D x 72W  
Edgeband

1 $176.90 $176.9022

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

.DP Portico Teak

.T1 Platinum

HWR2430P Systems Rectangular Worksurface Edgeband  
24D x 30W

1 $122.38 $122.3823

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

.DP Portico Teak

.T1 Platinum

HWV73AALP Systems 60x36x24x24 Lft Corner Cove 
Worksurface Edgebd

1 $217.21 $217.2124

CASS COUNTY - FINANCE - BE-01147 01-22.sp4 Page 3 of 6



description qtyproduct number price extended# department

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

.DP Portico Teak

.T1 Platinum

SUM33 3 STAGE 3 LEG ADJUSTABLE BASE 1 $540.65 $540.6525

COLOR BLACK

$4,403.80Sub Total

OFFICE 2

HLINEARC2 Field Install Dwr/Dr Kit-Linear Mat Chrome 2pack 3 $30.81 $92.4326

HLINEARC3 Field Install Dwr/Dr Kit-Linear Mat Chrome 3pack 1 $34.32 $34.3227

HLED17A 17" LED Light 
W/PwrSupplyForDaisyChain(STARTER)

2 $171.39 $342.7828

HF23S Contain Satin Removable Lock Core Kit 4 $17.69 $70.7629

.X102E 102E

H10502 10500 Series Floorstnd Full Ht Ped B/B/F 
15-5/8W x 22-3/4D

1 $341.25 $341.2530

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

H10504 10500 Series Floorstnding Full Ht Ped F/F 
15-5/8W x 22-3/4D

1 $341.25 $341.2531

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

H10524 10500 Series Access Strip 1 $89.70 $89.7032

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

H10524LEP 15-3/4Wx23-7/8Dx28-1/2H L-Shaped End 
Panel

2 $135.72 $271.4433

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

H105302L 10500 Series Personal Wardrobe/Strg Cab 
24W 24D 66-5/8"H

1 $1,068.21 $1,068.2134

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

LPT1 Portico Teak

H105380 10500 Series Wall Mounted Storage Cab 30"W 
x 14-5/8"D

1 $350.61 $350.6135

CASS COUNTY - FINANCE - BE-01147 01-22.sp4 Page 4 of 6



description qtyproduct number price extended# department

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

LPT1 Portico Teak

H105381 10500 Series Wall Mounted Storage Cabt 
36"W x 14-5/8"D

1 $374.79 $374.7936

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

LPT1 Portico Teak

H105R2466 66Wx24D Rectangle Worksurface 1 $167.70 $167.7037

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

DP Portico Teak

HLSL66TW Tackboard for 66" W Wallmount Tackboard 1 $186.42 $186.4238

$(A) Grd A Fabric

.RFG Refuge

90 Eclipse

HWR2448P Systems Rectangular Worksurface Edgeband  
24D x 48W

1 $155.44 $155.4439

$(L2STD) Grd L2 Standard Laminates

.LPT1 Portico Teak

.DP Portico Teak

.T1 Platinum

$3,887.10Sub Total

ZZ-LABOR

LABOR DELIVERY AND INSTALL 1 $135.00 $135.0040

$135.00Sub Total

total not including tax: $12,700.62

PRICING GOOD UNTIL JANUARY 30, 2024-PRICE INCREASE GOES INTO EFFECT AFTER

notes

CASS COUNTY - FINANCE - BE-01147 01-22.sp4 Page 5 of 6



description qtyproduct number price extended# department

Standard Terms and Conditions

Cancellations and or Changes
All special ordered products is non-cancellable and non-returnable or they may be subject to manufacturers minimum restocking charge, along with freight and 
handling fees as applicable. Stock delivery product may be returned if boxes are not opened.  

5. The area being installed must be clear and ready for furniture installation (i.e. any construction completed, any carpeting work completed, existing furniture 
removed).  For furniture reconfigurations area must be prepped and ready (i.e. computers, cables and phone lines removed, files empty, etc.)

6.  All products will be installed per manufacturer’s specifications.
7.  All products will be installed per plan.  Any substantive changes will require the completion of a change order, and may include additional labor and/or 

product charges.  Additional charges will be re-quoted and a purchase order modification or new purchase order may be required before work can be 
completed.

8. The installation foreman will conduct a walk-through with the client contact to develop a “punch list” of incomplete items. Punch list items include missing, 
damaged, or incorrect products that cannot be installed per the approved plan.  Product additions or request changes should be noted on a separate “wish 
list.”  The job is complete if all products are installed per the approved plan.

9. Business Essentials Interiors is not responsible for providing an electrician to hardwire the systems furniture electrical power entry to the building power supply.  
This is the responsibility of the client’s electrician.

10. Business Essentials  Interiors is not responsible for running any telephone and/or computer wiring through the systems furniture raceway or for supplying data 
jacks in the individual workstations.      

11. Business Essentials  Interiors will work in conjunction with the telephone/computer cabling contractors.  However, once the furniture installation is complete, all 
stations will be moved into their final position.  If the stations cannot be moved into final position due to incomplete cabling or electrical work, moving the 
stations after that work is complete becomes the client's responsibility.  

12. Business Essentials  Interiors shall not be considered in default of any of its obligations under this Agreement to the extent that the performance thereof is 
delayed or rendered impossible by acts of God, war, civil commotion,  fire, storm, flood, explosion, strikes, walkouts, other industrial disturbances, or any 
other cause which is beyond its reasonable control.  

13. Direct shipments from the manufacturers do not include inside delivery.  The client is responsible to arrange pick up from the client's receiving dock.                      
14. Business Essentials will hold product ordered for a MAXIMUM of 14 days after receipt of the product or quoted estimated delivery date. After 14 days 

transportaion and/or storage fees may apply.                                           

approved by: _______________________________ date:____________
name

_______________________________ po: _____________
title

Installation Terms and Conditions:
1.Unless otherwise specified, this transaction assumes non-union labor personnel working regular hours (Monday - Friday 8:00 am - 4:30 pm).
2. Installation assumes exclusive access to loading dock, freight elevator and receiving area on the floor being installed. Additional charges will be assessed for 

installations requiring product to be carried up stairs.
3. This proposal assumes no floor covering will be required in either the loading dock/receiving area or on the floor being installed.
4. All trash will be removed by Business Essentials Interiors.
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211 9th Street South, Fargo, ND 58103  |  www.casscountynd.gov 

Administration 
 

              Telephone: 701-241-5770 
             Fax: 701-241-5776 

  wilsonro@casscountynd.gov 
  
MEMO 

 
TO:  County Commission  
 
FROM:  Taylor Kaushagen 
 
Date:  January 30, 2024 
 
Subject: Purchase to remodel south end bathrooms on the second floor and basement of the Courthouse 
__________________________________________________________________________________ 
 
The 2025 budget includes $50,000 to complete a remodel of the south end bathrooms on the second 
floor and in the basement of the Courthouse. Buildings and grounds received a quote from Walz 
Enterprises for the remodel work in the amount of $14,410.00 
 
 
SUGGESTED MOTION:  Authorize purchase of remodel work for the south end bathrooms on the 
second floor and basement of the Courthouse from Walz Enterprises in the amount of $14,410.00.  
 
 
 









 

211 9th Street South, Fargo, ND 58103  |  www.casscountynd.gov 

Finance Office 
 

              Telephone: 701-241-5600 
             Fax: 701-241-5728 

  SMB-FIN@casscountynd.gov 
  

  
 
 

January 31, 2024 
 
Board of County Commissioners  
Cass County Government 
211 9th Street South 
Fargo ND 58103 

 
Re:  ExpressVote Unit Purchase 
 
Dear Commissioners: 
 
The election budget includes funding for the procurement of ExpressVote units and is a budgeted line 
item approved for 2024. ExpressVote’s will be deployed and utilized throughout our 21 polling locations 
in the Primary and General elections. We expect voter turnout will be high this year and are planning to 
accommodate a capacity of 50,000 to 60,000 voters during the General Election this fall. The finance 
office is requesting the commission authorize the purchase of 73 ExpressVotes. 
 
Cass County currently has 150 ExpressVote units in our inventory and have budgeted to purchase an 
additional 73 units in 2024 to increase our inventory to 223 units. Ideally, we would have enough 
ExpressVote units to deploy 275 units throughout our 21 polling locations. These additional units will 
allow us to manage wait times, ballot distribution, and improve the overall experience for voters of Cass 
County. These new units will be used for the next three election cycles at a minimum and potentially 
longer. The SOS office does plan on issuing an RFP for new election equipment contracts after the 
2028 election cycle; therefore, it is entirely possibly that our current election equipment will be updated 
and/or replaced for the 2030 election cycle.  
 
The state of North Dakota has established a contract with Election Systems & Software (ES&S) for a 
statewide voting tabulation system (contract #214). The contract has been extended through the state 
until 12/31/2024. This master contract allows counties to purchase election programming, 
consumables, miscellaneous equipment, and professional services.  
 
In line with the procurement contract, we have received a quote from the approved vendor of 
ExpressVotes, ES&S. The quote is for a total of 73 ExpressVotes, 73 cases, 73 barcode scanners, 
software licensing, implementation services and an annual post-warranty software license and 
maintenance fee. The total purchase price is quoted at $346,385.  
 
SUGGESTED MOTION: 
Move to approve the purchase of 73 EXpressVotes, including software, implementation, accessories, 
and post-warranty, for a total of $346,385. (101-2103-4017401) 
 
 
Enc:  ES&S Purchase Quote 
   



Quantity Item Description Unit Price Extended Price

Tabulation Hardware
ExpressVote Universal Voting System:

73 ExpressVote BMD (Includes Internal Backup Battery, ADA Keypad, Headphones, Power Supply with AC Cord, and One (1) 

Standard 4GB Memory Device)

$3,660.00 $267,180.00

73 ExpressVote Soft-Sided Case $250.00 $18,250.00

73 ExpressVote Tabletop Barcode Scanner $755.00 $55,115.00

Election Services
X Tabulation Equipment Installation $8,760.00

X 1 Year Hardware and Software Warranty Included

X Estimated Shipping and Handling $2,920.00

X Customer Discount ($21,170.00)

Total Purchase Solution $331,055.00

Payment Terms
Amount due within thirty (30) calendar days of contract execution: $165,527.50

Amount due within thirty (30) calendar days of delivery of Hardware and/or Software: $165,527.50

Annual Post-Warranty Hardware Maintenance and Support Fees:

73 HMA ExpressVote BMD - Extended Warranty with Annual Maintenance $135.00 $9,855.00

Annual Post-Warranty Firmware License and Maintenance and Support Fees:

73 Firmware License - ExpressVote $75.00 $5,475.00

Total Annual Post-Warranty License and Maintenance and Support Fees $15,330.00

Footnotes:

1.

2.

3.

4.

Cass County, ND

Purchase Proposal Quote

Submitted by Election Systems & Software

Purchase Solution Includes:

Annual Post-Warranty License and Maintenance and Support Fees
 (Fees are Based Upon a 1-Year Customer Commitment to Subscribe to the Following Services)

This quote is an estimate and is subject to final review and approval by both ES&S and the Customer.

Rates valid for thirty (30) days and thereafter may change. 

Any applicable (City & State) sales taxes have not been included in pricing and are the responsibility of the customer.

Subject to state, municipal, jurisdictional, provincial or territory laws to the contrary, the above pricing information is confidential, proprietary and trade secret information of ES&S and is 

intended only for the use of the individual or entity to which the document is directed to. This information may not be disclosed or reproduced either publicly or to any other individual or 

entity without the prior written authorization of ES&S.
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	FTS10.2448LS

	Dealer Services
	Dealer Services




	c. Authorize purchases
	c. Authorize purchases
	c. Authorize purchases
	d. Authorize purchases
	Purchase Finance Office Remodel
	Inter Office - CCC Finance Office 1 Option 01.18.24
	Inter Office - CCC Finance Office 2 Option 01.19.24
	BE - CCC Finance Office 1 Option 01.22.24
	BE - CCC Finance Office 2 Option 01.22.24
	BE-CASS COUNTY - FINANCE BE-01147 01-22

	MEMO-remodel bathrooms 2nd flor and basement


	WALZ PO 164
	c. Authorize purchases
	d. Authorize purchases
	Scanned from a Xerox Multifunction Printer

	Letter to Commissioners - ExpressVote






